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PART A
I.	Answer all the following questions. Each question carries 1 mark
1. Define Plagiarism
2. What is an ice-breaker?
3. What is egocentrism?
4. What is communication?
5. What is proofreading?
6. What is an e-mail?
(6x1=6)
PART B
II.	Answer any seven questions. Each question carries 2 marks.
7. What does the title page of a typical seminar paper contain?
8. What is an interview?
9. What is a covering letter?
10. What is summary?
11. What is resume?
12. What are minutes?
13. Write a notice informing the students about a collection drive in your college to help those 	affected by the flood
14. Write two guidelines to be followed while filling in an application form
15. Describe two visuals that you would use in a presentation on COVID 19 protocol.
16. What is group discussion?
(7x2=14)
PART C
III.	Answer any five questions. Each question carries 6 marks.
17. Write down the different steps to be followed while revising and polishing an essay
18. What are the essential soft skills required to be an effective participant in a group discussion?
19. Write down the different steps to be followed during note making
20. What are the different visual aids?
21. What is the basic structure of a presentation?
22. How is an inductive argument different from a deductive argument?
23. Write a response e-mail to the editor of a newspaper regarding their feature on corona virus.
24. Why proof reading is important?
(5x6=30)

PART D
IV.	Answer any two questions. Each question carries 15 marks.
25. What are the barriers to critical thinking?
26. What are the parts of a formal letter? Write a response letter to the editor of a magazine 	regarding an article on ‘Successful Business Models for Aspiring Entrepreneurs’.
27. Write a narrative essay about a recent trip you went on.
28. What are the different visual aids?
(2x15=30)
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